WLPDC 5-year License Renewal Worksheet

· This is NOT the Department of Education’s verification form.

· If you hold an expiring 5-year license, you may use this form for determining renewal status.

· This worksheet is used only as a RENEWAL worksheet to assist the educator in the renewal process of a 5-year license.  DO NOT use it for certificate conversions to licensure!

· All semester hours, CEU’s, PD hours and/or contact hours taken for this renewal must be taken after the LATER date of the following:  (1) Issue date of license OR (2) Approval date of IPDP.

· An IPDP expires when a license expires.

· If the license is in an expired state, this worksheet does not apply.

NAME:  ___________________________
Date: __________


1.
Enter issue date from license to be renewed.  The issue date              ______________

is found in the upper right hand corner of your license.  Do not

confuse the issue date with  the July 1 effective date of the license.  

If you have had validations to your license after the initial

 issuance, use the initial issue date.

2.
Enter approval date of IPDP.  This is the date that the LPDC           _______________

signed and approved your IPDP.




  

                                                                                                            You must use the later 










of the above 2 dates.
3.
Enter semester hours taken since issue date AND the approval

date of the IPDP.  You will need official transcripts at renewal 

time.
4.         Convert any quarter hours taken since issue date AND the 

approval date of the IPDP; convert to semester hours.  

You will need official transcripts at renewal time.  

       
 

 # Quarter Hours =  _____ X  2  =  _____  (  3 =

5.
Convert CEUs earned since issue date to semester hours by

dividing CEU credits by 3:
CEUs issued by your district’s LPDC:    
_____ CEUs ( 3 =

6.
For those renewing a license – add steps 3, 4, and 5 

      above, and enter the number here.  If the number is 6 or more, 

you qualify to renew a 5-year license.

